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Our Ref:
Recruitment/BM2012
Dear Applicant
BUSINESS MANAGER
Thank you for your interest in the above post.  This letter encloses the following:
· Information about the post

· Application form

If you are interested in applying, please would you send the following:
· Completed application form

· Curriculum vitae

· A 300 word summary of your career to date, your aspirations and the special attributes you could bring to TEP.

Following review of the applications, a short list of candidates will be contacted for interview. 
If you would like to talk more informally, please do not hesitate to contact the office and ask to speak to me or one of the Directors.

I look forward to hearing from you. Please submit applications by post, or by email to recruitment@tep.uk.com.  The closing date is Friday 27 January 2012.
Yours sincerely
Ian Grimshaw
Director
TEP
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	The Person

We appreciate that the appointed person will not have experience and expertise in all of the tasks in which they may become involved.  However we envisage that an appropriate person would have experience in a role where they have undertaken some of the tasks described, preferably with a professional consultancy with activities similar to TEP or where it can be demonstrated that the skills deployed are readily transferable.

The appointed person will require tact and diplomacy and a willingness to listen, evaluate and form proposals.  They will need to identify steps and resources required to achieve objectives. They will need to communicate clearly and to inspire others.

They should be comfortable working in an open and relatively flat-structured business environment.  Focus on goals is important but must be allied to a good appreciation of process and the way in which different people work.

The person will need to be self-motivated and prepared to undertake much of their own research, evaluation and presentation.  Support for some tasks and for implementation of improvements is available from our Business Support and IT team, although this will require careful programming around their existing tasks and workload.

The Rewards
We anticipate making an appointment at Principal level for the right person, within a salary range around £30,000.  We anticipate the opportunity for further promotion as the candidate delivers improvements to the business.

We offer a generous pension scheme, an excellent working environment and good support for personal development.

More Information

If you would like an informal discussion regarding the vacancy, please telephone TEP’s Warrington office on 01925 844004 and ask to speak to one of the Directors.  If you would like the application form provided in a WORD format, please contact Mags Chriscoli on the above number or via margaretchriscoli@tep.uk.com
Equal Opportunities

TEP is an equal opportunities employer and is positive about disabled people. We will guarantee an interview for all disabled candidates meeting the eligibility criteria.



TEP {THE ENVIRONMENT PARTNERSHIP}
APPLICATION FOR THE POST OF: BUSINESS MANAGER
NAME:


ADDRESS FOR CORRESPONDENCE:


TEL NO:


Email:


QUALIFICATIONS: (please enclose a separate CV setting out qualifications & project experience)

PRESENT EMPLOYMENT / EDUCATION:


PRESENT / RECENT EMPLOYERS NAME AND ADDRESS:


PRESENT SALARY AND BENEFITS PACKAGE: (if applicable)


DO YOU HOLD A FULL VALID UK DRIVING LICENCE:     YES/NO  
REFEREES: List two referees, including your present employer or course tutor – TEP will not contact referees without your knowledge and permission.

TEP IS AN INVESTOR IN PEOPLE.  WE OPERATE AN EQUAL OPPORTUNITIES POLICY AND SEEK TO ENSURE OPPORTUNITIES FOR EVERYONE TO WORK SAFELY AND MAXIMISE THEIR ABILITIES. DO YOU CONSIDER YOURSELF TO HAVE A DISABILITY OR LONG-TERM HEALTH CONDITION?    YES/NO
COULD WE MAKE ANY SPECIAL PROVISIONS TO ASSIST YOU IN YOUR WORK? 

Please return this form with your CV and a narrative of about 300 words describing your career to date, your approach to work and the particular skills and attributes you would like to bring to TEP. 
EQUAL OPPORTUNITIES MONITORING

TEP is committed to encouraging diversity, equality and respect as we believe this is good for individuals, society and our business.  Our aim is that our workforce is representative of all sections of society and each colleague feels respected and able to give their best.

In order to help us towards this goal, we would like to monitor whether our job application process encourages all people to apply. To do so, we have reviewed advice from ACAS and, for TEP, we should like to monitor ethnicity of applications. The UK environmental sector is relatively under-represented in terms of ethnic minority communities and we wish to play our part in encouraging a wider diversity of talent entering the sector.

If you wish, please answer these questions and return the form with your application. The information you provide will be held confidentially and separately from the interview selection process. It will only be used for monitoring purposes to review the effectiveness of our policies.

How would you describe yourself?

Choose ONE section from A to F and tick the appropriate box

	A  ASIAN OR ASIAN BRITISH
	

	Bangladeshi
	

	Indian
	

	Pakistani
	

	Any Other (please write)
	

	B  BLACK OR BLACK BRITISH
	

	African
	

	Caribbean
	

	Any Other (please write)
	

	C  CHINESE OR OTHER ETHNIC GROUP
	

	Chinese
	

	Any other  (please write)
	

	D MIXED HERITAGE
	

	Asian and White
	

	Black African & White
	

	Black Caribbean & White
	

	Any Other Mixed Background (please write)
	

	E WHITE
	

	British
	

	Irish
	

	Any other (please write)
	

	F  PREFER NOT TO SAY
	


Any Comments: ………………………………………………………………………….



JOB OPPORTUNITY: BUSINESS MANAGER














 Environmental Planning
 Landscape Design
 Arboriculture
Partners

 Environmental Assessment
 Urban Design
 Ecology
Ian Grimshaw BA (Hons) MA(LM) MSc MRTPI CMLI
 Environmental Strategies
 Green Infrastrcuture
 BREEAM
Francis Hesketh BSc (Hons) CMLI MICFor CEnv MIEEM

 Masterplanning
 Land Stewardship
 Project Management
Cath Neve BSc(Hons) MA(LM) CMLI
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